
Guidelines for Department of Muhasiba Mal 
 
Goals 
To strengthen the integrity of financial record keeping and ensure compliance with 
disciplined governing practices. In adherence with good practice, the following 
guidelines should be followed. 

 

 

What does the Lajna Constitution say about the role of 
the Muhasiba… 

 

 

 



 

 

Tarbiyat of a Muhasiba… 
During an inspirational address delivered on 29 April 2023, Beloved Huzoor (aba) spoke in 
detail about the grand responsibilities of the members of the Waqf-e-Nau Scheme and 
highlighted what their pledge of giving precedence to their faith truly means.  Those advises 
are equally important for any office holder.  Detailed below are some of those advises that 
should be inculcated in our persons….  

“Once you comprehend what it means to prioritize and value your 
faith above all else, it will have a profound effect upon how you 
live your life. It will drive you towards a process of self-reformation 
and enable you to serve the Ahmadiyya Muslim Community in the 
best possible way. A person who gives priority to their faith as a 
Muslim will naturally be inclined towards living a moral life. Such a 
person will seek to instil within themselves those values and 
qualities Islam advocates. If you consider your faith to be 
pre-eminent, you will also have an extremely positive influence on 
others and the society at large.” 
 

“As members of Waqfat-e-Nau, you must always protect and 
safeguard your prayers. Consider Salat to be your constant 
companion. It should not be that you delay or miss any prayers 
because of your worldly affairs or education. Do not be lazy or fall 
prey to weak excuses that take you away from Allah’s worship. 
Rather, ensure you offer Namaz on time and with deep care and 
concentration.” 

Hazrat Mirza Masroor Ahmad further said: 

“As Waqfat-e-Nau, you have pledged your lives for the service of 
your faith and so it is especially incumbent upon you to study the 
Quran and identify its various teachings. Every command of the 
Holy Quran is vitally important and must not be taken lightly.” 

 



 

 
 



 

 
 



 

 
 



 
 

 
 
 



 
Important points to remember from the Lajna Constitution 
and Lajna guidelines… 
 

 

 

 

  
 

 
 

 
 
 
 

 



 

 

 

Expense Reporting by Local Majalis 
 

Process flow for expense reporting 

 

 
Duties of Sec. Mal, Muhasiba Mal & Local Sadr 

 



 

 
 



 
 

 
 



 
 

 
 



 
 

 
 



 
 

 

 

 

Additional Financial Responsibilities of Sadran  

 

●​Ensure you are a signatory to the regional bank account 
●​All majalis receive new share every year….20% of any 

remaining balance of Majlis’s share will be returned to 
Markaz.  Any savings that remain after the return of 
the 20% can only be spent with the approval of 
Markaz. 

●​Ensure all cheques are supported with original receipts 
o​NO RECEIPTS = NO REIMBURSEMENT 



●​Ensure reimbursements are exactly equal to the sum of 
the receipts 

●​Ensure you keep track of your expenses and the 
remaining balance of your share 

●​Ensure all expenditures have been considered in 
preparing for an event and ensure that the forecasted 
attendance is reasonable and in line with historical 
attendance trends 

●​ In the event that funds are depleted, it is important to 
request additional funds from Sadr Lajna BEFORE further 
expenses are incurred.   

●​NO MAJLIS SHOULD INCUR AN OVERDRAFT 
BALANCE. 

●​Ensure that reimbursements are made in the quarter that 
they occur and as soon as they occur…DO not carry 
reimbursements into the next quarter 

●​Work with your local Finance Secretary and Local 
Muhasiba to work out an annual budget ….PLANNING 
IS KEY TO ENSURING THAT YOU HAVE BALANCED 
BUDGET 

Expense Reporting by Region 

 



 

 

 
 

 



Reconciliation of regional bank account 

 
 

 
 



 

 

 
 



 



Regional Auditors are required to escalate instances when local Sadran have failed 
to provide their monthly expense forms on a timely basis. The escalation should be 
sent To National Muhasiba Mal and National Sadr Mulk with a “cc” to the Sadr 
Majlis and the local Muhasiba Mal. 

Official Receipts 

Official receipts from legal vendors should be provided to support ALL expenses.  

It is important to ensure that any applicable taxes are paid when incurring expenses 
related to activities for the Jamaat.  Since the Jamaat is a registered charitable 
organization, any GST taxes are subject to reimbursement by the Government of 
Canada.  

Screenshots of e-transfer are not considered receipts 

Credit card slips are not considered receipts…. Receipts should have a brief 
description of the item that has been purchased 

 

  

 

 
 

 

 

 

 

 

 

 

 

 

 

 


